Nova Scotia Cattle Producers
Standard Operating Procedures: Inspections

1.0 PURPOSE

In Nova Scotia, the Nova Scotia Cattle Producers (NSCP) has the authority to conduct compliance and enforcement
activities under the Nova Scotia Natural Products Act, Cattle Producers Marketing Plan, Nova Scotia Cattle Producer
Regulations, Cattle Producers Marketing Regulations and may conduct compliance inspections to assess producer,
grower, processors, drover, dairy producer, livestock dealer, slaughter houses, compliance with the regulatory
requirements and guidelines.

The NSCP may conduct inspections of Producers and Purchasers. The Regulations require a Producer and Purchaser to
provide certain information regarding the purchase of beef cattle, and requires Purchasers and Producers to ensure that
the levy is paid. The Natural Products Act requires compliance with the request of the Inspector. An Inspector is
appointed to carry out inspections to ensure that required information is filed and that such information is accurate and up
to date.

2.0 SCOPE

Pursuant to the Regulations, as of February 14, 2006, June 13, 2013 and January 1, 2017. Purchasers and Producers
have been required to provide an annual report to the Commodity Board and are responsible for deducting and remitting
the levy on cattle to the Commodity Board.

The Inspector will be conducting inspections to ensure compliance with the obligations under the Regulations and
Marketing Plan and the Natural Products Act and ensure compliance with respect to the obligations for remittance levies.
The penalties for failing to comply with the provisions of the Natural Products Act, Regulations and Marketing Plan are set
out under the Summary Proceedings Act, a fine up to Two Thousand Dollars ($2,000.00) and/or imprisonment for up to
six (6) months.

The Standard Operating Procedure (SOP) describes the steps to be followed for preparing for an inspection by an
Inspector, and during the inspection, the responsibilities and duties of Producers, Processors, auction houses, slaughter
houses, and drovers and follow-up activities to an inspection.

This SOP applies to the Inspector, Growers, Producers, Dairy Producers, Drovers, Livestock Dealers, Processors,
Purchasers and Public Auction Operators.

3.0 APPLICABLE LEGISLATION
The relevant sections of the Regulations are as follows:

Reporting and Records
16 (1) A licensee must complete and submit a purchase report that covers the previous licensing period with their
licence renewal application.

17 (1) Alicensee must complete and submit a sales report that covers the previous licensing period with their licence
renewal application.

Levy amount
12 (1) A licensee who markets beef cattle in the regulated area must pay a levy to the Commodity Board as set out in
the following table:

Licensee Levy
producer $6.00 plus tax for each head of beef cattle sold
processor $6.00 plus tax for each head of beef cattle slaughtered

(2) Despite subsection (1), a processor is not required to pay a levy for a head of beef cattle slaughtered if a levy
has been paid for the sale of the same head of beef cattle through the Commodity Board prepayment program under
Section 13.



Levy Remittance by Purchasers
15 (1) The Commodity Board must distribute a list of the producers participating in a prepayment program to all
licensed livestock dealers and licensed processors.

(2) When selling beef cattle to a purchaser, a producer must show their licence to the purchaser and allow the
purchaser to record any information they need to complete their reporting requirements under these regulations.

(3) A purchaser buying beef cattle from a producer who is not enrolled in a prepayment program must withhold the
levy from the amount payable to the producer by the purchaser.

(4) No later than the 15th day of the month following the month in which a purchase referred to in subsection (3)
occurs, the purchaser must

(a) remit the levy withheld under subsection (3) to the Commaodity Board; and
(b) submit a levy remittance report in accordance with Section 19 to the Commodity Board.

(5) A purchaser and producer are jointly and severally liable to the Commodity Board for the amount of any levy not
remitted as required by these regulations.

Inspecting books, records, premises and transport vehicles

Nova Scotia Cattle Marketing Plan

5(e) require producers to register with the Board their names and addresses and the quantities of beef cattle marketed by
them, and require producers to furnish such additional information in regard to beef cattle as the Board may determine
and inspect the books and premises of producers;

(g) require the person in charge of any vehicle thought to be conveying beef cattle to stop the vehicle and to permit any
person appointed by the Council for such purpose to inspect the vehicle and its contents;

The relevant sections of the Natural Products Act are as follows:

Inspection

7 (1) Every person, when requested so to do by an officer of the Council or by a person appointed by the Council to
inspect the books, records and premises of persons engaged in the producing or marketing of a natural product, shall, in
respect of the natural product, produce such books and records and permit inspection thereof and supply extracts
therefrom and permit inspection of such premises.

(2) No person shall hinder or obstruct an officer of the Council or a person appointed by the Council to inspect the books,
records and premises of persons engaged in the producing or marketing of a natural product in the performance of his
duties, refuse to permit him to carry out his duties, refuse to furnish him with information or furnish him with false
information.

(3) The production by any person of a certificate, of his appointment by the Council to inspect the books, records and
premises of persons engaged in the producing or marketing of a natural product purporting to be signed by the chairman
and secretary of the Council, shall be accepted by any person engaged in the producing or marketing of the natural
product as prima facie proof of such appointment.

Seizure

8 (1) Whenever an officer of the Council or a person appointed by the Council to inspect the books, records and premises
of persons engaged in producing or marketing a natural product believes on reasonable grounds that this Act or the
regulations, or any plan or any order or direction of the Council or a commodity board has been violated, he may seize the
natural products and other things by means of or in relation to which he reasonably believes a violation was committed.

(2) Natural products and other things seized pursuant to subsection (1) shall not be detained after
(a) this Act, the regulations or the plan, order or direction, as the case may be, has, in the opinion of the
inspector, been complied with; or



(b) the expiration of ninety days from the day of seizure, unless before that time proceedings have been instituted
in respect of the violation, in which event the natural products and other things may be detained until the
proceedings are finally concluded.

(3) Where a person has been convicted of a violation of this Act or the regulations, or any plan or any order or direction of
the Council or a commodity board, every natural product or other thing by means of or in relation to which the offence was
committed is, upon the conviction, in addition to any penalty imposed, forfeited to Her Majesty in right of the Province if
such forfeiture is directed by the court.

13 Any person who violates any of the provisions of this Act or the regulations, or of any plan or any order or direction of
the Council or of a commodity board, is guilty of an offence and liable on summary conviction to the penalty provided for in
the Summary Proceedings Act.

Summary Proceedings Act
15 The penalties imposed under this Act are recoverable under the Summary Proceedings Act.
The relevant section for penalty under the Summary Proceedings Act is as follows:

4 Every one who, without lawful excuse, contravenes an enactment by willfully doing anything that it forbids or by willfully
omitting to do anything that it requires to be done is, unless some penalty or punishment is expressly provided by law,
guilty of an offence punishable on summary conviction and liable to a fine of not more than two thousand dollars or to
imprisonment for six months or to both.

3.0 DEFINITIONS
“Inspector” means an inspector appointed as an inspector by the Council under subsection 5(3) of the Act;
Other definitions as in the “Nova Scotia Cattle Marketing Plan” and the “Cattle Producers Marketing Regulations”

4.0 REGULATED DOCUMENTATION AND FORMS
The inspection process may include a review of all forms of Documentation and Record Keeping at the Inspection Site
being inspected. Documents and records shall include both hard copy (paper) and electronic forms.

5.0 RESPONSIBILITY

This SOP applies to all Producers and Purchasers in Nova Scotia that are engaged in the business of the marketing of
cattle. This, by definition in the Regulations, includes the following:
Growers;

Producers;

Dairy Producers;

Purchasers;

Processors;

Livestock Dealers;

Drovers;

Public Auction Operators; and

Slaughter House Operators.

Upon receiving notification of an inspection, the person responsible for the designated Inspection Site should compile the
requested information, facilitate the inspection process and ensure proper follow-up.

6.0 PROCEDURES
6.1 Inspection Planning

6.1.1 Identify potential site for inspection and notification.

The Inspector shall identity a site for inspection. The Inspector shall provide notification of an inspection to the Inspection
Site in advance of the inspection, where possible. The notification may be in writing or verbal. The Inspector may attend
to an inspection site and conduct an inspection of the records and documentation without providing notice of the
inspection.

6.1.2 In providing notice of an inspection, the Inspector shall indicate the following, as appropriate:



Date and Time of Inspection
Purpose of the audit/inspection
Audit/inspection plan and procedures

Types of Records and Documentation to be reviewed and the applicable period of time (i.e. January 1, 2011 to
December 31, 2011)

6.1.3 The Inspection Site shall confirm the date(s) and time of the inspection with the Inspector seven (7) days prior to
the inspection.

6.2 Inspection Site Responsibility

The owner of the livestock, the person is charge of livestock, the owner and operator of an Inspection Site must upon
receiving notice of the inspection upon the request of the Inspector provide to or make available to the Inspector all
documentation and records.

6.3 Preparing for an Inspection or Audit

The owner/operator of the Inspection Site shall notify all relevant staff members of the inspection.
Arrange a suitable work area for the Inspector.
Assemble the requested documentation as applicable, such as:
o Livestock manifests;
Herd inventory Records;
Slaughter Reports;
Invoices;
Bill of sale;
CCIA Tag Information;
Financial Records;
Gross Sales Information;
Permits, and
o Any other information or documentation requested by Inspector.
Ensure that all required personnel are available on the day of the inspection.
Appoint a site delegate to act as contact for the Inspector.
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6.4 During the Inspection

Meet with the Inspector as scheduled.

Accompany the Inspector on a tour of the site, if required.

Provide all documents requested by the Inspector.

Ensure that questions are answered by the most appropriate personnel. If asked questions by the
Inspector, instruct staff to describe their area of responsibility, to seek clarification if they do not fully
understand any questions.

Provide photocopies of documents requested by the Inspector. Record the list of documents
requested by the inspector.

7.0 INSPECTION FOLLOW-UP

The Inspector may communicate inspection observations and findings to the site delegate. The Inspector shall
provide a copy of the inspection report, if possible. The inspection report shall indicate whether the site inspected
is in compliance or non-compliance with its reporting obligations under the Act and Regulations.

The responsible person for the site should review the inspection report for accuracy.

The responsible person for the site should prepare written a response if required, and reply to each item/observation in
the report. Include clarification or corrective action that will be taken if required. Forward the response to the
Inspector by the requested date.

Perform corrective actions as described in the inspection response.

The Inspector shall keep a copy of the inspection documents and report.

8. PENALTY

The failure to comply with the requirements under the Natural Products Act, Regulations and Marketing Plan, (such as
providing information as requested by the Inspector, failing to submit the levy), is an offence punishable by a fine and/or
imprisonment. The fine can be up to Two Thousand Dollars ($2,000.00) and an imprisonment for up to six (6) months.



9.0 SAMPLE INSPECTION FORM
Inspection Site:

Site Address:

Responsible Person at Site:

Name of Inspector:

Date of Inspection:

Summary of Records/Documents Reviewed:

Summary of Findings:

Name of Responsible Person at Site

Name of Inspector

Signature of Responsible Person at Site

Signature of Inspector



